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DEVIN D. COLLIER 
CIRCUIT COURT 

JUDGE 
FOURTEENTH 

JUDICIAL CIRCUIT 
STATE OF FLORIDA 

 

GULF COUNTY COURTHOUSE 
1000 CECIL G. COSTIN BLVD 

PORT ST. JOE, FLORIDA 32456 
 

JUDY REESE 
JUDICIAL ASSISTANT 

REESEJ@JUD14.FLCOURTS.ORG 

 
Division Procedures for Judge Devin D. Collier  

Revised August 17, 2022 
 

Judge:                         Devin D. Collier 
Judicial Assistant:     Judy Reese 
Office Hours:                 8:00 a.m. to 5:00 p.m. 
Address:               Gulf County Courthouse 
        1000 Cecil G. Costin Parkway 
    Port St. Joe, Florida 32456 
 
           Bay County Courthouse 
                  300 East Fourth Street 
                  Panama City, Florida 32401 
 
Email:                        reesej@jud14.flcourts.org 

 
 

GENERAL GUIDELINES 
 
 
PROFESSIONALISM. 

The Florida Bar has emphasized professionalism in its Oath of Admission and in 
the Rules of Professional Conduct. The court has the highest expectations that 
counsel will act in accordance with each rule, including the requirement that 
counsel maintain “a professional, courteous, and civil attitude toward all persons 
involved in the legal system.”  

Litigants must adhere to the preferred practices below. Thank you for your 
assistance and cooperation. We look forward to working with you! 

COMMUNICATION WITH JUDGE COLLIER’S CHAMBERS. 
 
Email is the preferred method of communication. To avoid ex parte (one-sided) 
communications, please copy all parties of record on correspondence. Judge 
Collier’s Judicial Assistant, Judy Reese, can be reached 
at reesej@jud14.flcourts.org. 
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Telephone calls are permitted. If Mrs. Reese does not answer, please leave a 
message with your name, telephone number, and the essence of your query, 
including the case number and name of the involved parties, if applicable. The 
telephone numbers for Judge Collier’s chambers remain (850)227-1117 (Gulf 
County) or (850)747-5820 (Bay County). 
 
SCHEDULING A HEARING. 

The procedures set forth below must be followed to schedule a hearing on Judge 
Collier’s calendar: 

A. A motion must be filed with the Clerk of Court and served to all parties or 
counsel of record. 
 

B. After your motion has been filed and served, you must email Judy Reese at 
reesej@jud14.flcourts.org.  Your email communication must be copied to all 
parties or counsel of record and must refer to the clerk’s assigned case 
number, a copy of the motion, a request for hearing date, and the length of 
hearing requested.  This office does not receive a notification when a 
pleading is filed electronically with the Clerk of Court. 
 

C. You will be provided with proposed hearing dates.  These dates are not 
guaranteed and will not be held open until cleared and confirmed.  If 
necessary, additional proposed dates will be provided. 
 

D. After the requesting party has cleared a selected date with all parties or 
counsel of record, the requesting party must confirm the selected date with 
Judy Reese by email communication. This email must be copied to all 
parties or counsel of record. 
 

E. If this office confirms in writing that the selected date is still available, then 
the requesting party must provide this office with written notice of hearing 
which has been filed with the Clerk of Court and served to all parties or 
counsel of record.  The Notice of Hearing must identify the specific motion(s) 
by title and the date that the motion(s) was filed with the Clerk of Court. 
 

F. Serving a Notice of Hearing for a date and time previously cleared for another 
motion (otherwise known as “piggybacking”) is not permitted unless you 
have been specifically authorized to do so in writing by Judge Collier or Judy 
Reese. 
 

G. For Bay County hearings, all proposed hearing times will be in the Central 
Time Zone. All proposed hearing for Gulf County times will be in the Eastern 
Time Zone.  The notice of hearing must reference both Central and Eastern 
Time Zones. 
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H. Attorneys or parties cannot cancel hearings without contacting the Judicial 
Assistant and filing a notice of cancellation. If the parties have reached an 
agreement, an agreed order resolving the matter must be uploaded to the e-
portal.   If an agreed order is not submitted before the hearing, parties are 
expected to attend. If an agreed order or final judgment has been entered, 
please remember to contact the J.A. to cancel the hearing dates. 

 
NON-RESPONSIVE ATTORNEYS. 
 
If you have tried in good faith to coordinate a hearing, and have not received a 
response from opposing counsel within three business days of your contact, you 
may set the hearing unilaterally. Please so note on your Notice of Hearing, “Set 
Unilaterally Pursuant To Judge Collier’s Procedures.” 
 
SCHEDULING A TRIAL. 

The following procedure governs the scheduling of a bench or jury trial: 

A. The requesting party or counsel of record must file a notice that the action 
is at issue and ready to be set for trial under Florida Rule of Civil Procedure 
Rule 1.440. The notice must be filed with the Clerk of Court and served to 
all parties or counsel of record. 
 

B. To schedule a bench trial or jury trial, a 15-minute case management 
conference must be scheduled with the court.  The case management 
conference must be scheduled following the procedure set forth in 
paragraph one above. 
 

C. Following the case management conference, the court will enter an order 
scheduling the matter for trial (bench or jury).  Trials shall only be 
cancelled or continued by Court order. 
 

D. A notice of hearing setting a bench trial or jury trial is not permitted. 

MOTIONS FOR CONTINUANCE. 

A party seeking a continuance must obtain the client’s consent and file the 
motion with the Clerk’s office. The moving party must contact the opposing party 
to determine whether they object to the Motion for Continuance. If the 
continuance motion is opposed or seeks to continue a trial or final hearing, the 
continuance motion must be set for hearing and the moving party must contact 
the Judicial Assistant and request hearing time.  
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PROPOSED ORDERS. 

If the court rules on a matter during hearing and instructs a party or 
counsel to prepare an appropriate order (or for any stipulated order), the 
proposed order must first be circulated to all parties or counsel of record.  The 
proposed order must contain a cover letter in .pdf format and the Order must be 
submitted in Word format through the e-portal.  The proposed Order must also 
contain a concluding paragraph that states the following “The party who 
submitted this proposed Order to the court for approval is required to serve a 
copy of the signed Order upon any person(s) not registered to receive service via 
the e-portal.”  It is critical that all Orders must comply with the DJMCA 
format.  Any proposed Orders must be served to all parties or counsel of record 
and the submitting party must notify the Court if there are any objections by 
any other party as to form. 

Instructions to Insert an Exhibit into a Proposed Order (Word Document) 

If the proposed order incorporates an exhibit or agreement, the exhibit or 
agreement must be inserted into the proposed order. To do so, follow these 
steps: 
 
1. Open your PDF in Adobe.  Select File>Export to>Image>JPEG. 
 
2. Choose where you want to save the JPEG images and it will save them in that 
file, with the title of the document they were created from and also the page #. 
 
3. In Word, go to "Insert" and under Illustrations, select "Pictures" and "This 
Device..."  
 
4. *** This is the important part, so the pages are in order*** When you go to 
insert the JPEG images that you created from the PDF - make sure that your 
Page 1 is listed first in the list of files. If it is out of order, click on the "Date 
Modified" column and it should sort them into the correct order for you.  
 
5. Click on the Page 1 JPEG at the top of the list, hold down the Shift key and 
the down arrow at the same time on your keyboard, this will highlight all your 
JPEG images that you are inserting into Word. Select "Insert" on the file pop-up 
box and they should all now be in your Word document - all JPEGs and in the 
correct order. 
 
VIRTUAL APPEARANCES. 

The court promotes the use of remote technology. If any party or counsel of 
record wishes to appear remotely, please email Judy Reese at 
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reesej@jud14.flcourts.org.  The zoom link and meeting ID number will be 
provided to all parties and counsel of record before the scheduled hearing.    

All parties appearing remotely for a court proceeding shall not engage in any 
unprofessional conduct. 
 
Unless otherwise permitted by the court, any witness who appears remotely 
must: 

1. Be alone in a quiet room during their testimony; 
 
2. Not use a virtual background; and 

 
3. Turn off all electronic devices except for the device enabling 

participation in the hearing and refrain from exchanging any 
electronic messages during their testimony.  Any violation may be 
sanctioned by the presiding judge as permitted by law. 

 
 
I. PROCEDURES FOR CIVIL LITIGATION.  
 
A. Case Management.  

The court encourages Case Management Conferences.  In accordance with 
Florida Rule of Civil Procedure 1.200(a) and (b), if you are ordered to appear at a 
case management conference, your appearance is mandatory, unless otherwise 
excused by the court.  Failure to appear at a case management conference may 
result in sanctions, including dismissal or striking of pleadings.  If counsel 
agrees to a trial date within the Florida Supreme Court Guidelines, counsel may 
submit a uniform trial order in place of the CMC.  

B. Motions for Summary Judgment – Generally.   
 
In accordance with the Florida Supreme Court’s amendment to Florida Rule of 
Civil Procedure 1.510 effective May 1, 2021, parties moving for summary 
judgment must support or oppose the motion with a statement of material 
facts.  In the interest of judicial economy, in the interest of proper and careful 
consideration of each party’s statement of material facts, and in the interest of 
determining matters on summary judgment on the merits, the court orders the 
parties to file any statements of material facts as follows: 
 
(1) The moving party must file a statement of material facts as a separate filing 
from a motion for summary judgment. 
 
(2) The statement shall not exceed 15 pages. 
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(3) Each material fact in the statement that requires evidentiary support must 
be set forth in an individually numbered paragraph and supported by a specific 
citation.  This specific citation must reference pages (and paragraph or line 
numbers, if applicable) of the cited exhibit(s).  When a material fact requires 
evidentiary support, a general citation to an exhibit, without a page number or 
pincite, is not permitted. 
 
(4) Each exhibit referenced in the motion for summary judgment or in the 
statement of material facts must be filed on the docket.  Exhibits which have 
already been filed on the docket need not be refiled.  If a deposition transcript is 
referenced, a complete copy must be filed which includes all exhibits.  Within 24 
hours of filing a motion for summary judgment, the movant shall separately file 
an index of the cited exhibits which names each exhibit and references the 
docket entry at which that exhibit may be found. 
 
(5) The responding party may file an opposing statement of material facts which 
responds to the moving party’s statement of material facts. 
 
(6) The opposing statement of material facts shall not exceed 15 pages. 
 
(7) A responding party’s opposing statement of material facts must specifically 
respond to each statement in the movant’s statement of material facts. 
 
(8) Each exhibit referenced in the response to the motion for summary judgment 
or in the opposing statement of material facts must be filed on the 
docket.  Exhibits which have already been filed on the docket need not be 
refiled.  If a deposition transcript is relied on, a complete copy must be filed 
which includes all exhibits.  Within 24 hours of filing a response to the motion 
for summary judgment, the responding party shall separately file an index of the 
cited exhibits which names each exhibit and references the docket entry at which 
that exhibit may be found. 
 
(9) If cross motions for summary judgment are filed, the court may order the 
parties to submit a consolidated statement of material facts and responses as 
appropriate.  If cross motions are anticipated, the parties may jointly move for 
an order to file consolidated statements before filing the motions for summary 
judgment. 
 
(10) A reply statement of facts is not permitted. 
 

C. Motions to be Considered without Oral Argument for Expedited Review 
and Disposition. 

In the event parties wish to waive oral argument on a pending motion, the court 
will always attempt to consider the motion on an expedited basis and issue an 
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Order in chambers as soon as practicable. Parties wishing to invoke this 
procedure should submit a cover letter identifying: (a) the particular matter for 
disposition (case style, title, and filing date of the written motion and any 
responses/amendments thereto); (b) a recitation of the parties’ mutual waiver of 
oral argument on the matter; (c) a recitation of the parties’ agreement to submit 
all written materials for the court’s consideration within three days of the date 
of the cover letter. 
 
D. Virtual Hearings. 
 
All non-evidentiary hearings will be conducted via Zoom. The scheduling counsel 
must note within their notice of hearing that the hearing will be held via Zoom 
and provide the Court’s Zoom access information. 
 
Evidentiary hearings will be conducted via Zoom, or at the discretion of the court, 
after consultation with the parties, may be conducted in person.  In the event a 
party seeks a deviation from the Court’s standard Zoom platform hearings (i.e., 
in person hearing or trial) a motion setting forth the grounds for such necessity 
must be filed with the Clerk of Court and a copy of the motion must be sent to 
the Judicial Assistant. Rulings regarding deviation from Zoom hearings shall be 
case-by-case. 
 
 
 
II. PROCEDURES FOR UNIFIED FAMILY COURT, DVISION A.  
 
All self-represented litigants may seek assistance by contacting our Case 
Management Unit. Case Managers cannot provide legal advice but can help 
parties trying to navigate the court system on their own. Forms are also available 
from the Clerk of Courts, as well as online from the Florida Supreme 
Court: www.flcourts.org. 
 
A. Uniform Motion Calendar. 
 
The court’s uniform motion calendar (UMC) typically occurs the first and third 
Monday each month from 08:00 AM to 08:45 AM CST. UMC hearings are limited 
to matters which can be heard in 10 minutes (5 minutes per party) including, 
but not limited to, motions to withdraw, motions to amend pleadings, limited 
discovery disputes, or motions to continue. UMC matters will be heard on a first-
come-first-served basis.  To schedule a matter on the UMC calendar, please 
contact the Judicial Assistant and request that your matter be set on the UMC 
docket. 
 
Since the number of hearings is limited and the Court reviews written materials 
in advance, please timely cancel any hearings by contacting the Judicial 
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Assistant directly, only if a matter is resolved before your scheduled hearing 
time.  
 
B. Emergency Hearings. 
 
Any party who seeks emergency relief must file the motion/petitioner with the 
Clerk of the Court and simultaneously provide a copy to the court, with a cover 
letter and proposed order. The court will determine whether the motion/petition 
and the proposed order comply with Florida Law and Procedure, as well as to 
determine whether the stated claim constitutes an emergency under Florida law. 
The court will act on these matters as quickly as is practicable and will give 
matters purporting to be emergencies priority over other matters, but parties 
are urged not to abuse these procedures by styling merely time-sensitive 
matters as “child emergencies” or other “emergencies.” 

1. Ex Parte Emergency Matters (without Notice to Adverse Party) 

A copy of the sworn ex parte motion must be submitted to the court. Originals 
must first be filed with the Clerk of Court; do not send original documents to 
the Court. The court will review every request for an emergency ex parte order as 
soon as practicable.  

2. Other Emergency Matters (with Notice to the Adverse Party) 

A copy of the motion must be submitted to the court with a request for hearing.  
Originals must first be filed with the Clerk of Court; do not send original 
documents to the Court. The court will review every request for an emergency 
hearing as soon as practicable.  
 

C. Temporary Relief Hearings.  

Without good cause, all hearings on motions for temporary relief are limited to 
one hour (30 minutes per party).  

D. Case Management Conferences.  
 
All counsel and any self-represented parties MUST appear at the hearing and 
have their calendars to schedule future matters.  This hearing may be cancelled: 
(1) if the action is settled and a final order of dismissal is issued; or (2) if the 
action is dismissed.   
 
FAILURE TO APPEAR AS DIRECTED MAY RESULT IN THE DISMISSAL OF THE 
ACTION OR OTHER SANCTIONS. 
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E. Virtual Hearings. 
 
All non-evidentiary hearings will be conducted via Zoom. The scheduling counsel 
must explain within their notice of hearing that the hearing will be held via Zoom 
and provide the Court’s Zoom access information. 
 
Evidentiary hearings and trials will be conducted via Zoom, or at the discretion 
of the assigned Division Judge after consultation with the parties, may be 
conducted in person.  In the event a party seeks a deviation from the Court’s 
standard Zoom platform hearings (i.e., in person hearing or trial) a motion setting 
forth the grounds for such necessity must be filed with the Clerk of Court and a 
copy of the motion must be sent to the Judicial Assistant. Rulings regarding 
deviation from Zoom hearings shall be case-by-case. 
 
F. Introduction of Evidence. 
 
These procedures and rules apply to the introduction of evidence: 
 
(a) No later than ten days before an evidentiary hearing or trial, all counsel and 
self-represented parties must: (i) confer to discuss the admissibility of evidence 
for the hearing or trial, and (ii) pre-mark all exhibits, using alphabetical markers 
for the Petitioner and numerical markers for the Respondent, and upload the 
pre-marked exhibits to the Court’s OneDrive. 
 
(b) A party objecting to an exhibit must file a written motion in limine setting for 
the basis for the objection before the hearing or trial.  
         
(c) Video evidence must be submitted to the court before the hearing or trial on 
a USB drive.  The USB drive must be delivered to the Judicial Assistant.    

G. Motions in Limine & Notices of Intent. 

The Court encourages use of motions in limine to narrow the scope of issues and 
limit unnecessary testimony at trial. Notices of intent to rely on certifications 
rather than live testimony of records’ custodians or to present voluminous 
records in summary form are also encouraged where appropriate. Adverse 
parties are encouraged to move to strike any notice of intent they believe defective 
or otherwise legally insufficient.  

H. Option to Condense Direct Examination and Cross-examination of the 
Parties. 

The Court disfavors this practice, but where the attorneys express a desire to 
conduct combined direct and cross examinations of the parties, the Court will 
allow it. But a request by the parties to employ this procedure will waive 
objections to counsel posing leading questions during examination of their own 
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client; introduction of exhibits during “cross” examination will also be permitted 
under this procedure. 
 
I. Financial Disclosures. 
 
While the parties may waive mandatory disclosures, no party may waive the filing 
of a Financial Affidavit, unless otherwise permitted by Florida law.  Parties must 
timely file their Financial Affidavits and update the filing when appropriate.  
 
III.  CRIMINAL LITIGATION. 
 
A. Case Management. 

Unless a matter is resolved at arraignment, the court will set a plea and discovery 
cut-off date and schedule the matter for trial within the speedy trial period.   

B. Pleas. 

At any arraignment, pretrial conference, trial management, or motion hearing, 
the parties may submit to the court an agreed-to plea, waiver, and consent (or 
the defendant may enter a “straight up” plea to the court).  The parties may also 
schedule a special plea hearing by requesting hearing time from the Judicial 
Assistant.  

C. Continuances. 

The court has a strict continuance policy.  All continuance motions, as explained 
above, must be in writing.  The motion must explain if any party opposes the 
motion. If the continuance motion is unopposed, the parties may submit a 
proposed order, which must include a plea and discovery cut-off and trial date.  
If the continuance motion is filed on the eve of trial (i.e., within two weeks of the 
trial date), the moving party must contact the Judicial Assistant and set the 
motion for hearing, even if the motion is unopposed.  

D. Motions. 

Without good cause, the court will only hear contested motions on its motion 
calendar.  All dispositive motions must be filed and hearing before the trial 
management.  If a party moves in limine to exclude evidence, the motion must 
be in writing and heard prior to jury selection.  

E. Jury Instructions. 

The State must file with the Clerk of the Court its proposed jury instructions.  
Any party that seeks a special jury instruction must do so in writing. All proposed 
instructions must be filed with the Clerk of the Court prior to jury selection.  


