
JUDGE COLLIER'S PROCEDURES FOR SCHEDULING A HEARING  

AND SUBMISSION OF ORDERS  

1. SCHEDULING A HEARING .   

The procedures set forth below must be followed in order to schedule a hearing on Judge  

Collier's calendar: 

A. A motion must be filed with the Clerk of Court and served to all parties or counsel of 

record. 

B. After your motion has been filed and served, you must email Judy Reese at 

reesej@jud14.flcourts.org   Your email communication must be copied to all parties or 

counsel of record and must include a reference to the clerk's assigned case number, a 

copy of the motion, a request for hearing date, and the length of hearing requested. 

This office does not receive a notification when a pleading is filed electronically with 

the Clerk of Court. 

C. You will be provided with proposed hearing dates. These dates are not guaranteed and will 

not be held open until cleared and confirmed. If necessary, additional proposed dates will be 

provided. 

D. After the requesting party has cleared a selected date with all parties or counsel of 

record, the requesting party must confirm the selected date with Judy Reese by email 

communication. This email must be copied to all parties or counsel of  record. 

E. If this office confirms in writing that the selected date is still available, then the 

requesting party must provide this office with written notice of hearing which has been 

filed with the Clerk of Court and served to all parties or counsel of record. The Notice 

of Hearing must identify the specific motion(s) by title and the date that the motion(s) 

was filed with the Clerk of Court. 

F. If a requesting party or attorney encounters difficulty clearing a hearing date with all 

parties or counsel of record, then a five (5) minute telephone conference will be 

scheduled during which time Judge Collier will clear an appropriate hearing date and 

time. 
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G. Serving a Notice of Hearing for a date and time previously cleared for another motion 

(otherwise known as "piggybacking") is not permitted unless you have been specifically 

authorized to do so in writing by Judge Collier or Judy Reese. 

H. For Bay County hearings, all proposed hearing times will be in the Central Time Zone, 

and all notices of hearing must set a hearing with references both to Central and Eastern 

Time Zones. 

For Gulf County hearings, all proposed hearing times will be in the Eastern Time Zone, 

and all notices of hearing must set a hearing with references both to Central and Eastern 

Time Zones. 

2. SCHEDULING A TRIAL.  

The following procedure governs the scheduling of a bench or jury trial:  

A. The requesting party or counsel of record must file a notice that the action is at issue and 

ready to be set for trial pursuant to Rule 1.440, Fla. R. Civ. P. The notice must be filed 

with the Clerk of Court and served to all parties or counsel of record. 

B. In order to schedule a bench trial or jury trial, a fifteen (15) minute case management 

conference must be scheduled with the Court. The case management conference must be 

scheduled following the procedure set forth in paragraph one above. 

C. Following the case management conference, the Court will enter an order scheduling 

the matter for trial (bench or jury). Trials shall only be cancelled or continued by Court 

order. 

D. A notice of hearing setting a bench trial or jury trial is not permitted. 

3. VIRTUAL APPEARANCES.  

Virtual appearances are permitted. If any party or counsel of record wishes to appear 

remotely, please email Judy Reese at reesej@jud14.flcourts.org. The zoom link and 

meeting ID number will be provided to all parties and counsel of record prior to the 

scheduled hearing. 
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4. PROPOSED ORDERS.  

If the Judge rules on a matter during hearing and instructs a party or counsel to prepare an 

appropriate order, the proposed order must first be circulated to all parties or counsel of 

record. The proposed order must contain a cover letter in .pdf format and the Order must 

be submitted in Word format through the e-portal. The proposed Order must also contain a 

concluding paragraph that states the following "The party who submitted this proposed 

Order to the Court for approval is required to serve a copy of the signed Order upon any 

person(s) not registered to receive service via the e-portal." It is critical that all Orders 

must comply with the DJMCA format. Any proposed Orders shall be served to all 

parties or counsel of record and shall notify the Court and the submitting party shall notify 

the Court if there are any objections by any other party as to form. 

5. STIPULATED ORDERS.  

All stipulated orders must contain a cover letter in .pdf format and the Order must be 

submitted in Word format through the e-portal. The proposed Order must also contain a 

concluding paragraph that states the following "The party who submitted this proposed 

Order to the Court for approval is required to serve a copy of the signed Order upon any 

person(s) not registered to receive service via the e-portal." It is critical that all Orders 

must comply with the DJMCA format. All filings must be served to all parties or counsel 

of record and must provide written verification that all necessary parties or counsel have 

reviewed and consented to the proposed order. Verification that an opposing party or 

counsel has been provided a copy of the proposed order, but has failed to object, does not 

constitute approval or consent to the proposed order. In that event, a hearing must be 

scheduled following the procedure set forth in paragraph one above. 
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6. MISCELLANEOUS.  

Instructions regarding the filing of proposed Orders in the DJCMA format are contained in 

a Memorandum from Chief Judge Christopher N. Patterson regarding Submission of 

Proposed Order to Judiciary dated December 15, 2020, and an instructional video, both of 

which can be found on the Fourteenth Circuit Website at www.jud14.flcourts.org. 

 

Judy Reese can be reached at 850-227-1117 or by email at reesej@jud14.flcourts.org  should 

you have any questions or need clarification about the procedures outlined above. All email 

communications to the Court must be copied to all parties or counsel of record and must 

include a reference to the clerk's assigned case number in the subject line.  
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